Local Authorities International Cooperation
Specialist Dispatch Project
Request Form
Country:　 

    Local Government:　 

	Field of Specialist：
(We cater to requests for specialists in a wide variety of fields.  However, please be very specific when indicating the required field of specialization.)
Number of Specialist(s) required (normally only 1 Specialist will be dispatched)：


	Preferred Date(s) ：
(With regards to the preferred date(s), please indicate preference only when there is a valid reason.  If not, please indicate that you have no specific preferred dates.  In this case, specialists are normally provided between July 2012 and February 2013.)

(        month /         year   (     No preference
If possible, please provide us with your suggested schedule for the Specialist
Eg. 

Day

1

Arrival of Specialist

2

Activity 1

3

Activity 2

Departure of Specialist

                                                           （Total　　Days）


	Name of Organization that will host the Specialist (Host Institution)：
Name of Contact Person：
Contact Person Position/Title：
E-mail：
Phone Number：
Address：



	Details of Request：

	1 Problem Areas (current problem in specified field)：


	2 Background (What have local people done about this problem so far?)： 

	3 Plan (What kind of cooperation do you require? Please be as specific as possible regarding what you require from the specialist.)： 


	4 What would you like the specialist to prepare and bring with them? (materials, chemical reagents, product samples, articles to be donated to you, etc)： 

	5 Results (Expected results after hosting the specialist(s))： 



	Supplementary Data：

	1 Organizational Profile (Please provide details about the specific department/section in which the specialist will be hosted)：

(1) Name of the Host Department/Section：
(2) Number of staff within Department/Section：

(3) Organization Outline/Chart：

(4) Organization’s Work Scope (Explanation of responsibilities/duties of the department/section)： 


	2 What can you provide to the specialist for the duration of their stay? (office space, commuting allowance, interpretation, translation, meals, etc) ： 
*Please kindly note that it is COMPULSORY for the Host Institution to pay/provide for the following:

1. Expenses for translation of training materials and interpreter service (between Japanese and local language) for the Specialist during the dispatch period

2. Accommodation for the Specialist (and if necessary, the interpreter)

3. Meals ( 3 meals a day) for the Specialist (and if necessary, the interpreter)

4. Domestic transport for the Specialist (and if necessary, the interpreter). For example, domestic flights, or transport between place of accommodation and place of work etc.

5. An office for the Specialist where he/she could use the computer, internet, printer and international telephone.

*Please kindly inform us on whether your local government could provide for all Items 1 to 5 as stated in the above. Host Institution which can provide for all of the above items will be given priority.


	3 Desired Qualifications of Specialist(only if necessary) ： 


